Appendix S: Proposed Collaborative Agreement for
Research/Scholarly Collaboration

Proposed Collaborative Agreement for Research/Scholarly Project Conduct
Collaboration Representatives and Members

Name of Study/Project:

This agreement is between [{Names}, representatives of {Organization}] and [{[Name}, a representative
of {Organization}]

Or

This is an agreement between members of the [Organization]

Members of the collaboration from the [Organization] are the following:
1.[Name]- (PI/Co-PI)
2.[Name] - [Role]

Members of the collaboration from [Organization] are the following:
1.[Name] - [Role]

Research/Scholarly Project Elements

Background: [Brief statement of what is known and what is to be the focus of the project]. The projectis
"[Project Title]”

1.This project aims to:

2.The anticipated outcome of the project is [Date].

3. Data for this project will be collected by [Organization]. The screened participants will [how
participants will enter/provided data and what is the time period of involvement].

4.Data will be stored in [Organization]’s secure, protected online system.

5.Documents related to the project will be filed in shared folders with the possibility of being edited by
collaborators.

6. Data will be shared following [Organization] research standards. A separate data-sharing
agreement may be needed, as negotiated.

7.After the study, data will be stored in [Organization] system’s secure online system for as long as
necessary complete statistical analysis of the data. If data analysis is not completed in the time
period approved by the IRB, an extension of the IRB application will be needed. If an extension is
required, the PI/Co-Pls will initiate this request.

8.All collaboration members will have access to study/project data. Study staff will provide access to
data requests via email from the collaborators. Data will be shared via export from [Organization] as
a spreadsheet that does not include identifiable data.

9.If changes are made in the research/project design, they will be made by the PI/Co-Pls, [Name],
with the consent of one member of each institution: [Organization] and [Organization]. Method and



budget changes will be reported to all members of the research team.

10.The person(s) responsible for drafting publications are the PI/CO-Pls and collaborators named in the
approved IRB application. Researchers with experience in other areas may be invited to collaborate
in writing scientific articles.

11.The following process will be used to identify and rank contributing authors in all presentations and
publications: The first author should be the person who contributed most to the work, including the
writing of the manuscript. The relative overall contributions to the manuscript should determine the
sequence of authors (Kuper et al., December 2023.).

12.The person(s) responsible for choosing the venue or publication to disseminate findings, submitting
reports, meeting compliance requirements, and having the authority to speak publicly for the
collaboration are through a discussion and agreement of the PI/Co-Pls and collaborators.

13.Expenses related to the payment of manuscript submission fees or payment for publication in
scientific journals will be the responsibility of the research team and discussed.

14.Payment for statistician advice will be the responsibility of the funded research budget.

15.Intellectual property rights and ownership issues will be identified after discussing and agreeing
with the Pls/Co-Pls and collaborators.

16.The collaboration can be changed through discussion and agreement between the PI’s and the
collaborators.

17.All communication (including emails/phone calls) must include the PI/Co-Pls.

18. At least one member from each collaboration site will discuss and agree upon deviations from the
plan.

19.The collaboration will end when the project is completed and disseminated.

Expectations of Collaborators

Allmembers of the collaboration are expected to:

« Share findings with members in the collaboration,

+ Be knowledgeable about the activities of other members,

¢ Support the activities of other members,

¢ Report and discuss problem findings,

« Attend regularly scheduled meetings,

+ Notify the principal investigator in case of inability to attend a meeting and seek additional ways to
contribute,

+ Points to be discussed at meetings must be sent at least 24 hours in advance, even if it is for
information on the progress of data collection,

+ Make other members aware of any essential changes, such as changes in key personnel,
equipment, or facilities,

+ Share developments within the research/scholarly project so that everyone in the collaboration is
knowledgeable about important information.



Members of the collaboration from the [Organization] are the following:
1. [Name] (PI): Sign: Date:
2. [Name] (Co-Pl): Sign: Date:

Members of the collaboration from the [Organization] are the following:
1.[Name] ([Role]): Sign: Date:






